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IS YOUR ORGANISATION BUSY ENOUGH
THAT YOU SOMETIMES HAVE TO ALTER
BREAK TIMES FOR THE CONTINUITY OF
OPERATIONS?
☐ Yes - Your employees may stagger their breaks to meet
operational requirements.
☐ No - No action required.

DID THE EMPLOYEE WORK MORE THAN 4
HOURS?
☐ Yes - You must give them a 20 minute unpaid paid rest
break.
☐ No - No further action required.

DOES THE EMPLOYEE TAKE PART IN SHIP TRIALS?
☐ Yes – Look at additional requirements in Clause 19 of the award.
☐ No - No action required.

ARE THE EMPLOYEES SOMETIMES REQUIRED
TO WORK THROUGH MEAL BREAKS?
☐ Yes - Pay them in accordance the rates stipulated in the
award. 
☐ No - No action required.

IS THE STAFF REQUIRED TO ATTEND WORK
SPANNING THE START OR FINISH OF
DAYLIGHT SAVINGS HOURS?
☐ Yes - They must be paid according to adjusted time. 
☐ No - No action required.

DOES THE EMPLOYEE WORK ON PUBLIC
HOLIDAYS?
☐ Yes - Pay them according to the rates as stipulated in
the award.
☐ No - No action required.

IS THE EMPLOYEE REQUIRED TO WORK
AWAY FROM THEIR USUAL PLACE OF WORK?
☐ Yes - They are entitled to an excessive travelling time
allowance, and also a transfer allowance if the work
required a change of residence
☐ No - No further action required.

IS THE EMPLOYEE REQUIRED TO
TEMPORARILY WORK AWAY FROM HOME?
☐ Yes - They are entitled to a distance work allowance.
☐ No - No further action required.

IS YOUR APPRENTICE REQUIRED TO ATTEND
TRAINING WITHIN WORK HOURS?
☐ Yes - They must be released from work duties without
any loss of pay or termination.
☐ No - No action required.

DOES THE EMPLOYEE WORK OUTSIDE OF
ORDINARY WORKING HOURS?
☐ Yes - Pay them according to the rates stipulated in the
award.
☐ No - No further action required.
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IS THE EMPLOYEE REQUIRED TO WORK
OVERTIME ON A SUNDAY?
☐ Yes - They must be paid 200% of the ordinary hourly
rate until the employee is relieved from duty, with a
minimum payment of 3 hours. 
☐ No - No further action required.

DID THE EMPLOYEE REQUEST TO TAKE TIME
OFF INSTEAD OF BEING PAID FOR THEIR
OVERTIME WORKED?
☐ Yes – Can be agreed upon, provided it is within 6
months of the overtime worked.
☐ No - No further action required.

DO YOU EMPLOY STAFF TO MANUFACTURE
VEHICLES?
☐ Yes - Refer to the award for specific conditions that
apply. 
☐ No - No further action required.

IS THE EMPLOYEE REQUIRED TO WORK AS A
LEADING HAND?
☐ Yes - They must be released from work duties without
any loss of pay or termination.
☐ No - No action required.

IS THE EMPLOYEE REQUIRED TO REPAIR
SHIPS?
☐ Yes - They are entitled to a ship repairing allowance.
☐ No - No action required.

IS YOUR EMPLOYEE REQUIRED TO USE
TECHNICAL COMPUTING EQUIPMENT TO
PERFORM COMPLEX WORK?
☐ Yes - They are entitled to a technical computing
equipment allowance.
☐ No - No further action required.

IS YOUR EMPLOYEE REQUIRED TO WORK IN
THE TECHNICAL FIELD?
☐ Yes - They are entitled to a
supervisor/trainer/coordinator - technical allowance.
☐ No - No further action required.

IS THE EMPLOYEE REQUIRED TO PROVIDE
THEIR OWN TOOLS IN THEIR JOB CAPACITY?
☐ Yes - They are entitled to a tool allowance within their
job capacity.
☐ No - No action required.

DOES THE EMPLOYEE WORK WITH
ARTIFICIAL FERTILISERS AND CHEMICALS?
☐ Yes - They are entitled to an artificial fertilisers and
chemicals allowance.
☐ No - No further action required.

WAS THE EMPLOYEE EXPECTED TO PERFORM
FIRST-AID DUTIES WHILE ON SHIFT?
☐ Yes - apply the first aid allowance.
☐ No - no action required.
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IS THE EMPLOYEE REQUIRED TO ATTEND
REFRIGERATION COMPRESSORS, ELECTRIC
GENERATORS, SWITCHBOARDS OR BE IN
CHARGE OF A PLANT?
☐ Yes - They are entitled to an engine driver and fire person
allowance. 
☐ No - No further action required.

IS THE EMPLOYEE REQUIRED TO GET THEIR
PRESCRIPTION LENSES CASE HARDENED?
☐ Yes - They are entitled to a case-hardened prescription
lenses allowance.
☐ No - No further action required.

IS THE EMPLOYEE REQUIRED TO WEAR
PROTECTIVE CLOTHING AND USE PROTECTIVE
EQUIPMENT ?
☐ Yes - They are entitled to a protective clothing and
equipment allowance. 
☐ No - No further action required.

HAVE THE EMPLOYEE’S ITEMS BEEN DAMAGED
BY FIRE OR CORROSIVE SUBSTANCES?
☐ Yes - They are entitled to a damage to clothing, spectacles,
hearing aids and tools allowance.
☐ No - No action required.

DID THE EMPLOYEE WORK OVERTIME ON
SHORT NOTICE?
☐ Yes - Apply the meal allowance.
☐ No - No action required.

DID THE EMPLOYEE NEED TO USE THEIR OWN
VEHICLE TO PERFORM THEIR DUTIES?
☐ Yes - Apply the vehicle allowance.
☐ No - No action required.

IS THE EMPLOYEE REQUIRED TO HANDLE
MANGANESE DIOXIDE?
☐ Yes - Specific rates apply. See clause 30.3(i) of the Award.
☐ No - No further action required. 

HAS THERE BEEN A MAJOR WORKPLACE
CHANGE? 
☐ Yes - You must follow the consultation procedure set out
in clause 38 of the Award.
☐ No - No further action required.

HAS THE EMPLOYEE BEEN TERMINATED?
☐ Yes – They must be allowed time off without loss of pay of
up to one day for the purpose of seeking other employment.
☐ No - No further action required.

DISCLAIMER: The material provided in this publication is provided only as general information and does not
represent professional legal advice. It may not reflect all relevant educational, business or legal developments
and current issues, and as a result, the information contained in this publication may be incomplete or
incorrect. It is not intended to provide specific guidance for any particular circumstances and have not been
drafted or tailored for the use by any individual or company based on his, her, or its particular factual situation
and do not constitute professional legal advice. Readers should obtain professional advice where appropriate.
The Information is provided as-is and the authors and publisher make no representation or warranties, either
express or implied, including, but not limited to, implied warranties of merchantability or fitness for a
particular purpose. To the maximum extent permitted by law, the authors will not be liable for any claim,
action, loss, damage, injury arising out of or in connection with this publication
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